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YT1BepxaeHo CosetomM [MpekTopos
O30H XONanHIrc nmancu

29 pnekabps 2023 .

NOJNTOXEHUE O KOPMOPATUBHOM

CEKPETAPE
OMNPEOENEHUA
B HacToALEM MONoXeHUn
NCNonNb3yTCH cnegywowme
onpeneneHns:
"AIX" O3Ha4aeTt ACTaHWHCKYIO
MEXOYyHapOLHYI0 Onpxy (Astana

International Exchange) nnn nio6oro eé
npaBonpeemMHuKa.

"OupekTop" o3HayaeT nboro uneHa
CoseTa [IupekTopos.

"KomnaHua" o3Havyaet O30H XonguHre
MndnCu.

"KopnopaTuBHbIN CekpeTapb"
O3Ha4yaeT KOpNOpaTUBHLIN CeKpeTapb
KomnaHuu.

"MockoBcKas Bupxa" O3Ha4aeTt
My6nuyHoe akumoHepHoe 0O6LLECTBO
"MockoBckas bupxxa MMBB-PTC".

"Obwee CobGpaHue" o3HavaeT obliee
cobpaHue akumoHepos KomnaHuu.
"CoBeT [lupekTopoB" o3HavaeT CoBeT

anpektopoB KomnaHuu.

"YnpaBnsawowmn"
ynpasnstowero Komnanmu.

O3Ha4aeT

"YcraB" o3HavyaeT yctaB KomnaHuu.

TepMUHbI, HanucaHue KOTOPbIX
HaunHaeTca C 3arnaBHoM OykBbl U
KOTOpble HE onpedeneHbl B HAaCTOsILLEM
MOSIO’KEHUN, UMEIOT 3HaYeHue, JaHHoe
M B YcTaBe.

OBLUME NONOXEHUA

HacToslee nonoxeHune pa3pa60TaHo B
COOTBETCTBMN C 3aKoHOOATEJSIbCTBOM

1.1

1.2
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Annex 6

Approved by the Board of Directors of
OZON HOLDINGS PLC

on 29 December, 2023
REGULATIONS ON CORPORATE
SECRETARY

DEFINITIONS
The following defined terms are used in

these regulations:

AIX means Astana International
Exchange or any of successor of it.

Director means any members of the
Board.

Company means Ozon Holdings PLC.

Corporate Secretary means the
corporate secretary of the Company.

MOEX means Public Joint-Stock
Company "Moscow Exchange MICEX-
RTS".

General Meeting means the general
meeting of shareholders of the
Company.

Board means the Board of Directors of
the Company.

Managing Officer means the managing
officer of the Company.

Articles means the articles of
association of the Company.

Capitalised terms not otherwise defined

in these regulations shall have the
meaning given to them in the Articles.

GENERAL

These regulations have been prepared
in accordance with the laws of the
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Pecny6nukn Kunp, BHYTPEHHUMM
AOKymMeHTamy KomnaHum u c y4eTtom
NonNoXeHun Mpasun nucTuHra
MockoBckon Bupxn 7] Kogekca
KopnopaTuBHOro yrnpasneHus,
pekomeHgoBaHHoro baHkom Poccumn
(Mucbmo ot 10 anpensa 2014 r. Ne 06-
52/2463 "O Kopgekce kopnopaTUBHOMO
ynpasneHus") K NPUMEHEeHUIo
aKUMOHEpPHbIMK 06LecTBaMn, LEHHbIe
BGymaru KOTOPbIX  OOMyLUEHbI K
OpraHM3oBaHHbIM TOpram, a Takke
PbIHOYHBLIX nNpaBun MexayHapoaHoro
dmHaHcoBoro ueHTpa "AcTtaHa" uU MHbIX
npuMeHuMBbIx npasun AlX.

HacToslee nonoxeHve onpeaenser:

e TpeboBaHus K KaHOoupaTtype
KopnopatusHoro CekpeTapsi;

e nopsgokK HasHa4eHus
KopnopaTtusHoro  CekpeTtaps u
npekpaLleHms ero nosIHOMOYUI;

e nogynHeHHocTb  KopnopaTtuHOro
CekpeTtaps M nopsgok  ero
B3anMMoOencTBus C  opraHamu
ynpaBneHus, OO0JIPKHOCTHBIMMN
nuuamm n CTPYKTYPHbIMMW

nogpasgeneHnamu KomnaHuu;

o dyHKUMK KopnopaTtusHoro
CekpeTtapsa n NMONTHOMOYUS
KopnopaTusHoro CekpeTaps;

e YyCnoBMss W MNOPSAOK  BbINnathbl
BOo3HarpaxaeHuss KoprnopaTuBHOMy
CekpeTapto; 1

e UHble MONOXEHMS, Kacalwmecs
KopnopaTtusHoro CekpeTaps.

OcHoBHoWm uenb  OeATenbHOCTU
KopnopaTtusHoro Cekpetapsa siBnsieTcs
obecneyveHne adhHEKTUBHOIO TEKYLLETO
B3aMMOLENCTBUA  C  aKuMoHepamu
KomnaHuu, KoopauvHauusi OencTBUR
KomnaHmm no 3awute npaB u
WMHTEpPEeCcOB akuMOoHepoB, obecnevyeHune
adppeKkTMBHON paboTbl CoseTa
[vpekTopos.

KopnopaTusHbii CekpeTapb UCMOMHSET
dyHKUMM cekpeTaps CoseTa
[OnpekTopoB M €ero KOMUTETOB, €ecrnu

2.2

2.3

2.4

Republic of Cyprus and internal policies
of the Company taking into account the
provisions of the MOEX Listing Rules
and the Corporate Governance Code
recommended by the Bank of Russia
(Letter No. 06-52/2463 dated April 10,
2014 "On the Corporate Governance
Code") for application by joint stock
companies whose securities are
admitted to organised trading, and the
Astana International Financial Centre
(AIFC) Market Rules and other
applicable rules of AlX.

These regulations set out:

e requirements to a candidate for the
position of the Corporate Secretary;

e the procedure for appointment of the
Corporate Secretary and termination
of its powers;

e subordination of the Corporate
Secretary and the procedure of its
interaction with the management
bodies, officials and structural
subdivisions of the Company;

e functions
Corporate

and powers of the
Secretary;

e terms and procedure for payment of
remuneration to the Corporate
Secretary; and

e other provisions relating to the
Corporate Secretary.

The main purpose of the Corporate
Secretary's activities is to ensure
effective ongoing interaction with the
Company's shareholders, coordinate
the Company's actions to protect the
rights and interests of shareholders,
provide support for the efficient work of
the Board.

The Corporate Secretary performs the
functions of the secretary of the Board
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NHOE He MNpPeayCMOTPEHO peLUEHUsIMU
CoseTa [IupekTopos.

TPEBOBAHUA K KAHOUWOATYPE
KOPMNMOPATUBHOI'O CEKPETAPA

Mpu  HasHayeHun KopnopaTuBHOro
CekpeTapst CoBeT [QUPEKTOPOB OOIMKEH
BCECTOPOHHE OLUEHUTb CrNOCOBHOCTb
KaHOMaata OocCyWecTBnATb  PYHKUUK
KoprnopaTtusHoro CekpeTtaps, B TOM
yucne ero obpasoBaHue, onbIT paboTbl
N NpodeccrmoHarnbHble KayecTBa.

Kangupat Ha JOJTKHOCTb
KopnopaTtuBHoro CekpeTapsi OOIMKeH
oTBeYaTb crneayLwmm TpeboBaHNAM:

(a) Hanu4yue BbicLlero obpasoBaHus
(ropuanyeckoe unu
9KOHOMMYECKOE) MIN BbICLLETO
OusHec-obpasoBaHua (B TOM
yncne MBA/Executive MBA);

(b) HanuMuue 3HaHW, oOnblTa W
KBanudpukaumm, LOCTATOYHbIX
ONS UCMNOMNHEHMS BO3MOXEHHbIX
Ha KopnopatusHoro CekpeTaps

obsizaHHOCTEN;

(c) HanuMune onbiTa paboTbl B
obnactu KopnopaTuBHOro
yrnpaBsneHns nnm onbiTa
pykoBogsLen paboTbl HE MeHee
2 ner;

(d) yMeHune obecneumBaTb
B3aMmMoaencTene nuu,
BOBJII€YEHHbIX B KOPNOpPaTUBHbIE
OTHOLLEHNS, BKItOYas
aKUMOHEpPOB, Coset

[dnpekTopoB, MWCMNONHUTENbHbIE
opraHbl,  pykoBogutenem u
paboTHUKOB KomnaHum "
Mpynnbl O30H; 1

(e) nveTb 6esynpeyHyto
penyTauuio, a Takke
nonb30BaTbCA AoBeprem
aKUMOHepoB 7] CoBeTa
[upekTopos.

KopnopaTtueHeim  CekpeTapem He
MOXeT Ha3Ha4vaTbCcs nuuo,
asndaoweecd adbpunmMpoBaHHbIM

3.1

3.2

3.3

and its committees, unless the Board
decides otherwise.

REQUIREMENTS TO A CANDIDATE
FOR THE POSITION OF CORPORATE
SECRETARY

When appointing the Corporate
Secretary, the Board shall make a
comprehensive assessment of the
candidate's ability to perform the
functions of the Corporate Secretary,
including its education, work experience
and professional qualities.

A candidate for the position of Corporate
Secretary shall:

(a) have a university degree in law
or economics or a business
degree (including
MBA/Executive MBA);

(b) have knowledge, experience
and qualifications sufficient for
the performance of the functions
of the Corporate Secretary;

(c) have at least 2 vyears of
experience in corporate
governance or management;

(d) be able to ensure cooperation
among persons involved in
corporate relations, including
shareholders, the Board,
executives, managers and
employees of the Company; and

(e) have excellent reputation and
enjoy the confidence of
shareholders and the Board.

No person who is an affiliate of the
Company (within the meaning of
Russian law) or who has a family or
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nmuom  KomnaHum (B MOHMMaHUK
POCCMINCKOro 3akoHoAaTenbCcTBa), WUnn
nnUo, CBSA3aHHOE POACTBEHHBLIMW UMK
[enoBbIMuK OTHOLLIEHNAMM c
KOHTponupylowmm KomnaHuio numuom
unn Jmupektopamu.

KopnopaTtueHbii  CekpeTapb AOSKEH
cucTeMatMyecku  MOBbIlWATb  CBOM
kBanudpukaumo. B uenax obmeHa
onbiToMm KopnopatuBHomy CekpeTtapto
pekoMeHayeTcs nogaepXuneaTtb
perynsipHoe npodeccmoHanbHoe
B3anmMmoaencTemne c apyrmmm
KoprnopaTuBHbLIMU cekpeTapamMm
(Hanpumep, yyactBOoBaTb B paboTte
npodgeCccmoHanbLHOro obbeanHeHns
KOpnopaTMBHbIX CEKpeTapen).

noPAQOK HA3HAYEHUA n
NMPEKPALLEHUA MOJTHOMOUYMH,
OLIEHKA OEATENNbHOCTHU

Komuter no HasHaveHusam CoseTa
HnpekTopos ocyuiecTBnsieT
npeaBapuTensHoe paccMoTpeHne
KaHaMaaTypbl Ha OOIMKHOCTb
KopnopaTtusHoro CekpeTaps,
OLEeHMBaeT  COOTBETCTBME  AAHHOM
KaHamMaaTypbl YCTaHOBIIEHHbIM
TpeboBaHMAM W npeacTaBnseT CBOU
pekoMeHgaumm OTHOCUTENBHO
KaHAMaaTypbl Ha OOIMKHOCTb
KopnopaTtusHoro CekpeTtapa CoseTty
[upekTopos. Komutet no

Bo3HarpaxaeHuam Coseta [upekTopoB
pa3pabaTbiBaeT pekomeHaauum CoseTty

[upekTopos no pasmepy
BO3HarpaxageHus n npuyHUMnam
npemMmpoBaHua KopnopaTusHoro
CekpeTaps.

KopnopaTnBHbIN CekpeTapb
HasHayaeTcs  Ha  OO/MKHOCTb W
ocBoboxaaeTcs oT 3aHUMaemon

AOIMKHOCTN YNpaBnsawLwmM ¢ cornacus
Coseta OunpekTopos nnm no
cornacoBaHuio ¢ HMM. KoprnopaTuBHbIn
CekpeTapb HasHavaeTCsi Ha CpoOK, C
BO3HarpaXgeHnem ”M  Ha  WUHbIX
ycnosusix, onpegeneHHbix CoBeToM
OupektopoB. CoBeT [ANPEKTOPOB MOXET
MHULMMpPOBaTb OTCTpaHeHue
KopnopaTtusHoro CekpeTtaps oT
OOJDKHOCTK B Ntoboe Bpemst.

3.4

4.1

4.2

business relationship with a person
controling the Company or the
Directors may be appointed as the
Corporate Secretary.

The Corporate Secretary should
systematically improve its qualifications.
It is recommended that the Corporate
Secretary maintain regular professional
interaction  with  other corporate
secretaries (e.g., participate in the work
of the professional association of
corporate secretaries) in order to share
experience.

PROCEDURES FOR APPOINTMENT
AND TERMINATION, PERFORMANCE
ASSESSMENT

The nominating committee of the Board
performs preliminary review of the
candidate for the position of the
Corporate Secretary, assesses whether
the candidate meets the relevant
requirements and submits its
recommendations regarding the
candidate for the position of the
Corporate Secretary to the Board. The
compensation committee of the Board
develops recommendations to the
Board on the amount of remuneration of,
and the principles of incentivising
applicable to, the Corporate Secretary.

The Corporate Secretary shall be
appointed and dismissed by the
Managing Officer with the consent of, or
in coordination with, the Board. The
Corporate Secretary shall be appointed
for a term, with remuneration and on
other terms determined by the Board.
The Board may initiate removal of the
Corporate Secretary from office at any
time.
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5.3

5.4

5.5

5.6

Cosert AvpekTopos exerogHo
oueHnBaeT paboty KopnopaTuBHOro
CekpeTapst n yTBep>gaeT OT4YeT O ero
paborTe.

NOAYMHEHHOCTb WU TMNOPAAOK
B3AMMOJENCTBUA C OPIrAHAMMU
YNPABJIEHUA, OOMKHOCTHbIMU
JIMUAMU n CTPYKTYPHbIMU
NOAPA3AENEHUAAMU KOMIMAHUU

KopnopaTtueHbii CekpeTapb AOSKEH
obnagaTtb JocTaTouHOMN
HE3aBUCMMOCTbIO OT AOSMKHOCTHbIX ML
n MeHemxkMeHTa KomnaHum u uMeTb
Heobxoanmble MONTHOMOYNS U PecypCbl
ANs BbINOSIHEHUS NOCTaBMNEHHbIX Nepes
HUM 3agau.

KopnopaTunBHbIN CekpeTapb
nogoTyeTeH n noaynHAeTCS
HenocpeacTBeHHO CoBeTy [MpeKTopoB.

KopnopaTnBHbIN CekpeTapb
B3aMMOLENCTBYET C [LOSMKHOCTHbIMM
nuuamn, MEHEKMEHTOM n
CTPYKTYPHbIMK nogpasgeneHnsmm
KomnaHun B TON Mepe, B KOTOPOM 3TO
Heobxoanmo ans Hagnexatiero
BbINOSIHEHWSI MOCTaBIIEHHbIX Nepea HAM
3agav.

JOMmKHOCTHbIE nNULA, MEHEIKMEHT WU
CTPYKTYPHbIE noapasaeneHus
KomnaHum 06s13aHbI BCEMEPHO
COEeNCTBOBATb KopnopaTtusHomy
CekpeTapto B OCYLLECTBINEHNM UM CBOUX
YHKLMIA, npenocTaBnsTb
KopnopaTtusHomy CekpeTapto B pamkax
CBOEN KOMMEeTEeHUMM 3anpallimBaemyio
UM MHpOPMaLMIO U LOKYMEHTHI.

B cnyyae BO3HMKHOBEHUSA KOHMMMKTa
nHTepecoB KopnopaTtueHein CekpeTapb
00d3aH He3ameanuTenbHO CooOLWUTL
o6 aTtom npegcenatento  CoseTta
[upekTopos.

KopnopaTtueHbii  CekpeTapb A0SHKEH
cBoeBpeMeHHo  coobwaTtb  CoBeTty
OupektopoB 060 Bcex  dakrax,
NpenaTCTBYOLLMX cobnogeHuio
npouenyp, obecnedyeHne  KOTOPbIX
OTHOCUTCS K yHKLMAM
KopnopaTusHoro CekpeTaps.

4.3

5.1

5.2

5.3.

5.4.

5.5.

5.6.

The Board of Directors shall annually
evaluate the work of the Corporate
Secretary and approve a report on its
work.

SUBORDINATION AND
PROCEDURES FOR COOPERATION
WITH MANAGEMENT  BODIES,

EXECUTIVES AND STRUCTURAL
UNITS OF THE COMPANY

The Corporate Secretary shall have
sufficient independence from the
Company's officers and management
and shall have the necessary authority
and resources to perform the duties of
the Corporate Secretary.

The Corporate Secretary shall be
accountable and report directly to the
Board.

The Corporate Secretary shall interact
with  officers, management and
structural units of the Company to the
extent necessary for duly perform the
duties of the Corporate Secretary.

The officers, management and
structural units of the Company shall
fully assist the Corporate Secretary in
the performance of duties of the
Corporate  Secretary, provide the
Corporate Secretary  with the
information and documents requested
by it within its competence.

In case of a conflict of interest, the
Corporate Secretary shall immediately
inform the chairperson of the Board.

The Corporate Secretary shall promptly
inform the Board of all facts that prevent
the Corporate Secretary  from
implementing any procedures that fall
within the competence of the Corporate
Secretary.
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®YHKUUUN
KopnopaTunBHbIN CekpeTapb
ocyuiecTenset opraHu3aLunoHHoe,

WH(POPMaLMOHHOE W [AOKYMEHTapHoe
obecneyeHne paboTbl Obwero
CobpaHus Kak B CBsI3M C NOATOTOBKOM U
npoBeaeHnem O6wero CobpaHus, Tak n
B nepuog Mexay O6wmmn
CobpaHuamun, B TOM yucne:

(a) KOOPOAUHUPYET MNOATOTOBKY MU
npoBegeHne Oduwero CobpaHus
B COOTBETCTBUU c
TpeboBaHMsIMK
3akoHogaTtenbcTBa Pecny6nuvku
Kunp, YctaBa ” BHYTPEHHUX
AokymeHToB KomnaHuu;

(b) paspabaTbiBaeT n
cornacosbliBaeT NPOEKTbI
peweHnn O6wero Cobpanus; n

(c) obecneumBaeT dopmmnpoBaHme
mMaTepuarnoB, KOTOPbI€ LOIDKHbI
NpegocTaBnATbCA  aKUMOHepam
k Obwemy CobpaHuio.

KopnopaTnBHbIN CekpeTapb
ocyllecTenseT OopraHusaumoHHoe,
WH(POPMaLMOHHOE W [AOKYMEHTapHoe
obecneyeHne peatenbHoctn CoBeTa
[dnpekTopoB M ero KOMUTETOB Kak B
CBA3M C MNOArOTOBKOW W NpoBefeHUEM
WX 3acefaHuin, Tak U B Nepuoa Mexay
3acefaHusIMu, B TOM Yucne:

(a) paspabaTbiBaeT n
npeacTaBnsieT Ha cornacoBaHve
N nocnegywuwiee yTBepxaeHue
nnaHbl paboThbl CoseTa
[pEKTOPOB U ero KOMUTETOB;

(b) nHpopmupyet [OupektopoB o
NpeacTosAWwmnx BHeoYepeaHblX U
nnaHoBbIX 3acedaHusix CoseTa
[VpeKTopoB 1 ero KOMUTETOB B

nopsaake, YCTaHOBNEHHOM
YctaBom " BHYTPEHHUMM
JokymeHTamn  KomnaHvun, a
Takxke CBOEBPEMEHHO
HanpasndeT HvpekTopam

COOTBETCTBYOLWME JOKYMEHTbI U
mMaTtepunarnbl;

6.1

6.2

FUNCTIONS

The Corporate Secretary shall provide
organizational, informational and
documentary support of the General
Meetings both in connection with the
preparation and holding of the General
Meetings and during the periods
between General Meetings, and among
other things shall:

(a) coordinate the preparation and
conduct of the General Meeting
in accordance  with  the
requirements of the laws of the
Republic of Cyprus, the Articles
and the internal documents of
the Company;

(b) prepare and agree draft
resolutions of the General
Meeting; and

(c) ensure the compilation of
materials to be provided to
shareholders in connection with
the General Meeting.

The Corporate Secretary shall provide
organizational, informational and
documentary support for the activities of
the Board and its committees both in
connection with the preparation and
holding of their meetings and between
the meetings, and among other things
shall:

(a) develop and  submit for
agreement and subsequent
approval work plans for the
Board and its committees;

(b) inform  the  Directors  of
forthcoming extraordinary and
scheduled meetings of the Board
and its committees in
accordance with the procedures
set out in the Articles and other
internal documents of the
Company, and send relevant
documents and materials to the
Directors in a timely manner;
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(c) opraHuMsyeT  nogrotoBky U

npeactaBneHne  OOKYMEHTOB
(nHpbopmauum) no  3anpocam
[npeKkTopos;

(d) ocyuiecTenseT BeAeHue

NMPOTOKOJ1a 3aceaHud CoeeTa
,D,I/IpeKTOpOB N ero KOMUTETOB;

(e) NnocpeacTBOM B3aMMOLENCTBUIS
c COOTBETCTBYHOLLUMU
nogpasgeneHmamm  KomnaHuu
obecneunBaeT yyacTtue
npurnaweHHbIX niy B
pacCMOTPEHUN Tex BOMPOCOB
noBecTkn 3acepaHusa CoseTa
[vpekTopoB M ero KOMUTETOB,
KoTopble OTHOCATCH K
yHKUMOHANbHBIM
06A3aHHOCTAM TaKuUxX Nuu;

(f) obecneunBaet NnoAaroToBKYy
cnpaBoK, CBOAOK, 0000LEeHWN,
npeanoXxeHun,
MHAOPMALIMOHHBIX "
aHanUTUYecCknx  MaTepuarnos,
Heobxoaumbix OupekTtopam ons
peLueHns BOMNPOCOB,
OTHECEHHbIX K KOMMNeTeHuuu

Coseta [upektopoB wu ero
KOMUTETOB;

(9) noarotaBnueaeT NpoeKTbl
pewweHnn Coeta ANpekTopoB u
€ro KOMUTETOB; U

(h) obecneyMBaeT KOHTPOSb  3a
ncnonHeHnem peweHun CoeeTta
AVPEKTOPOB U €ro KOMUTETOB.

KopropaTtueHbii CekpeTapb yyYacTByeT
B peanusauuun nonutuku KomnaHum no

pacKkpbITUO  MHGOPMaUUKW, a Takke

nomoraet obecneynBatb XpaHeHue

KopnopaTmBHbIX AOKYMEHTOB

Komnanumn. B YacTHOCTMH,

KopnopaTtusHbin CekpeTtapb:

(a) COOEenCTBYeT B  MNOArOTOBKE,
akTyanusaumMm W packpbITUMK
WHdopMauMm No  BoMpocam,

CBA3aHHbIM C paboton
peweHnamn Obwero CobpaHus
n CoseTa [IMpeKkTopoB, a Takke

6.3

(c) organize the preparation and

provision of documents
(information) requested by the
Directors;

(d) prepare minutes of the meetings
of the Board and its committees;

(e) in cooperation with relevant
structural units of the Company,
ensure participation of invited
persons in discussion of those
items on the agenda of the Board
and its committees, which are
related to the responsibilities of
such persons;

(f) ensure the preparation of
briefings, summaries, proposals,
information and analytical
materials required by the
Directors to consider and resolve
matters reserved to the
competence of the Board and its
committees;

(9) prepare draft decisions and
resolutions of the Board and its
committees; and

(h) ensure  control over the
implementation of the decisions
of the Board and its committees.

The Corporate Secretary participates in
the implementation of the Company's
information disclosure policy and helps
to ensure the safekeeping of the
Company's corporate documents. In
particular, the Corporate Secretary:

(a) assists in preparing, updating
and disclosing information on
various matters related to the
work and decisions of the
General Meeting and the Board,
as well as various matters
related to the corporate
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cucTemon KOPMopaTUBHOIO
ynpasneHuns B KomnaHuu;

KOHTponupyeT
(npepocTaBneHue)
uHdopmaumm o Komnavun B
pamkax KoMneTeHummn
KopnopaTtusHoro CekpeTtaps, B
COOTBETCTBUU C TpeboBaHUAMM
3aKkoHodatenbCcTBa, (POHOO0BbIX
OMPX N BHYTPEHHUX JOKYMEHTOB
KomnaHuu;

packpbITue

nomoraet obecneunBaTb
XpaHeHue KoprnopaTMBHbIX
OOKYMEHTOB KomnaHuu,
yyacTByeT B npenoctaBfieHun
MHdopmaLmn akumoHepam

KomnaHuu no mnx 3arnpocam, n

yyacTByeT B akTyanusauuu wu
KOHTpone  WHdopmauum  no
BoMpocam KOprnopaTuBHOIo
ynpasrieHns, pasmeliaemMon Ha
cante KomnaHum B cetn
"MHTepHeT".

KopnopaTtusHbin CekpeTtapb:

(@)

(b)

obecneynBaeT B3aMMoaencTBme
KomnaHuu ¢ eé akumoHepamu n
yyactme B npegynpexaeHun
KOpnopaTMBHbIX KOHITNKTOB;

obecneunBaeT B3aMMoaencTBme

KomnaHuu c opraHamm
perynMpoBaHus,
opraHusaTopamu TOproenu,

cekpetapeMm KomnaHun (unu
WHbIM NULOM, KOTOpoe BedeT
peecTp akumoHepoB KomnaHun),
0aHKOM-OEeno3nTapmueM, WHbIMU
npodeccmnoHarnbHbIMN

yYaCTHMKaMN pbiHKA  LEHHbIX
Gymar B pamkax MOSTHOMOYUN,
3aKpenneHHbIX 3a
KopnopaTueHbiM CekpeTapem;

obecneyvBaeT peanunsaumio
YCTaHOBMNEHHbIX

3aKoHO4aTENbCTBOM "
BHYTPEHHUMM OOKYyMEHTaMu
Komnanuu npoueayp,

obecneymBatoLLmX peannsauyunto

6.4

(b)

(c)

(d)

governance
Company;

system of the

controls within its competence
the disclosure (provision) of
information about the Company
in accordance with law, stock
exchange rules and internal
documents of the Company;

assists in safeguarding the
Company's corporate
documents, participates in
providing information to the

Company's shareholders upon
their request; and

participates in the updating and
monitoring of corporate
governance information posted
on the Company's Internet site.

The Corporate Secretary:

(a)

(b)

(c)

ensures that the Company
interacts with its shareholders
and participates in the
prevention of corporate conflicts;

ensures that the Company
interacts with regulatory
authorities, stock exchanges, the
Company's secretary (or other
person who maintains the
Company's shareholder
register), the depositary bank, as
well as other professional
securities market participants, in
each case within the scope of
functions of the Corporate
Secretary;

ensures the implementation of
procedures established by law
and the Company's internal
documents to ensure that
shareholders are able to
exercise their rights and
legitimate interests;



6.5

6.6

7.1

npaB W 3aKOHHbIX WHTEPecoB
aKLMOHEpPOB;

(d) He3amMeanuTesibHO

MHdopmMMpyeT CoBeTt
HnpekTopos o6o BCEX
BbISIBNEHHbIX HapyLLEeHNAX
3akoHoJaTenbCcTBa, a Takke
NONOXEeHUN BHYTPEHHNX
OOKYMEHTOB KomnaHuu,
cobntogeHue KOTOpbIX
OTHOCUTCH K dyHKUMSAM

KopnopaTtusHoro CekpeTaps;

(e) yyacTtByeT B
COBEpPLUEHCTBOBAHMM CUCTEMbI U
NpaKkTUKK KOPMOpPaTUBHOIO

ynpaeneHusi KomnaHuu;

(f) OCYLLEeCTBIAAeT KOHTPOmnb 3a
cobntogeHnem
WHOPMaLIMOHHOM NOSIUTUKN
KomnaHuu; un

(9) obecneunBaet BO3MOXHOCTb

akunoHepam 3agasaTb BONPOCHI
npeacenartento CoBseTta
[npeKkTopoB M O0OBOAUTL CBOE
MHeHwue (No3nuuio) No Bonpocam
KoMneTeHUMn CoBeTa
[vpekTopoB A0 npeacenartens
CoBeTta [gupekTopoB  4epes
KopnopaTtueHoro CekpeTaps.

[OMKHOCTHbIE NWUa, MEHEKMEHT U
CTPYKTYPHbIE noapasaeneHus
KomnaHun  moryt  npepocTtaBnaTb
nHdopmaumo  Cosety [dupektopoB
yepes KopnopaTtusHoro CekpeTaps.

KoprnopaTtuBHbin  CekpeTapb  Takke
ocyuiecTernseT WHblE dyHKUMN,
npeayCcMOTPEeHHbIe TpeboBaHMAMM
3aKoHOAaTenbCTBa, BHYTPEHHUMM
AOKYMeHTamMu KomnaHuu nnu
nopyyeHHble emy CoBeTom
[unpekTopos.

MOJIHOMOYUA

[Ona  BbINONMHEeHWss  ero  yHKUMn
KopnopatusHbin  CekpeTapb umeeT
npago:

(a) 3anpawmBatb W nonyyatb

AOKYyMeHTbl KomnaHuu;

6.5

6.6

7.1

(d) immediately informs the Board of
all identified violations of law and
the provisions of the Company's
internal documents to the extent
the Corporate Secretary
ensuring compliance with them
is within the functions of the
Corporate Secretary;

(e) participates in improving the

Company's corporate
governance system and
practices;

(f) monitors compliance with the
Company's information policy;
and

(9) ensures that shareholders are
able to ask questions to the
chairperson of the Board and
express their opinion (position)
on matters within the
competence of the Board to the
chairperson of the Board through
the Corporate Secretary.

Officers, management and structural
units of the Company may provide
information to the Board through the
Corporate Secretary.

The Corporate Secretary also performs
other functions as required by law,
internal documents of the Company or
assigned to the Corporate Secretary by
the Board.

AUTHORITY
In order to perform its functions, the

Corporate Secretary may:

(a) request and receive documents
of the Company;



8.1

9.1

9.2

9.3

(b) B pamKax CBOEN KOMMNEeTEeHLMU
BbIHOCUTb BOMpPOCHI Ha
paccMoTpeHue OpraHoB
ynpaeneHusi KomnaHuu;

(c) KOHTponupoBaTb cobntogeHve
OOIMKHOCTHBIMM nmuamm,
MEHEKMEHTOM 1 paboTHMKaMM
KomnaHuu YctaBsa n BHyTPEHHUX
AOKYMeHTOB KomnaHum B 4actu
BOMPOCOB, OTHOCALUUXCS K €ro
PYHKLMAM; N

(d) B3aMMOAENCTBOBATb c
npegcenatenemM CoseTa
[vpeKkTopoB 1 Npeacenarenamm
komuteToB CoBeTa [ANpeKkTopoB.

BO3HAIPAXAEHUE

Pasvep BoO3HarpaxgeHus, BkIoYasi
JononHutTensHoe BO3HarpaxgeHue,
KopnopatusHoro CekpeTaps
onpeaensetca CoBeTom [UpeKkTopoB C
y4yeToM peKkoMeHOauumn kommutetTa no

BO3HarpaxgeHusMm. Ecnu unHoe He
YCTAHOBMNEHO  peLUeHnEM CoseTa
[vpekTopos, BO3HarpaxgeHue
KopnopaTtusHoro CekpeTaps
BbiNSla4YMBaeTCa B MNOpsSAKE W CPOKW,
YCTaHOBJIEHHbIE ans BbInnaTbl

3apaboTHon nnatbl B KomnaHuu.
MPO4YME NOJNOXEHUA

KopnopaTtuBHbin ~ CekpeTapb  HeceT
OTBETCTBEHHOCTb B COOTBETCTBUU C
NPUMEHUMbIM  3aKOHOAATENbLCTBOM U

YCMOBUSMM  3aKMIOYEHHOTO C  HUM
TpyaoBoOro gorosopa.

Hactosawee nonoxeHne, a Takxe
N3MEHEHVS W [OOMOSIHEHMS K HeMy
yTBepxgaTca  peweHnem  CoseTa
[unpektopoB B nopsigke,

npeaycMoTpeHHOM YCTaBOM.

HacTosiee nonoxeHne cocTaBneHo Ha
PYCCKOM W aHrnunckom si3bikax. B

criyqyae  Kakux-nubo  npoTusBopeuvni
MexXay  PYycCKOM W aHrTIMNCKOM
BEPCUSIMA  HaCTOSALLEro  MOSIOXKEHUSA,

BEpPCUS Ha pPYCCKOM s3blke WUMeeT
NPENMYLLECTBEHHYIO CUIY.
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8.1

9.1

9.2

9.3

(b) within its competence, submit
issues for consideration by the
Company's management
bodies;

(c) monitor compliance by the
Company's officers,
management and employees
with the Articles and internal
documents of the Company with
respect to matters related to its
functions; and

(d) interact with the chairperson of
the Board and the chairpersons
of the committees of the Board.

REMUNERATION

The amount of remuneration, including
additional remuneration, of the
Corporate Secretary is determined by
the Board taking into account
recommendations of the Compensation

Committee. Unless otherwise
determined by the Board, the
remuneration of the Corporate

Secretary shall be paid in accordance
with the procedure and within the term
established for payment of salaries in
the Company.

OTHER PROVISIONS

The Corporate Secretary shall be liable
in accordance with applicable laws and
the terms of the employment agreement

concluded with the  Corporate
Secretary.
These regulations and any

amendments and additions to them
shall be approved by the Board in
accordance with the Articles.

These regulations are made in the
Russian and English languages. In case
of any discrepancies between the
Russian and English versions of these
regulations, the Russian version shall
prevail.
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	Annexes 1 - 6
	OZON - Corporate Secretary Regulations
	1. DEFINITIONS
	1.1 В настоящем положении используются следующие определения:
	1.1 The following defined terms are used in these regulations:
	"AIX" означает Астанинскую международную биржу (Astana International Exchange) или любого её правопреемника.
	AIX means Astana International Exchange or any of successor of it.

	"Директор" означает любого члена Совета Директоров.
	Director means any members of the Board.

	"Компания" означает Озон Холдингс ПиЭлСи.
	Company means Ozon Holdings PLC.

	"Корпоративный Секретарь" означает корпоративный секретарь Компании.
	Corporate Secretary means the corporate secretary of the Company.

	"Московская Биржа" означает Публичное акционерное общество "Московская Биржа ММВБ‐РТС".
	MOEX means Public Joint-Stock Company "Moscow Exchange MICEX-RTS". 

	"Общее Собрание" означает общее собрание акционеров Компании.
	General Meeting means the general meeting of shareholders of the Company.
	"Совет Директоров" означает Совет директоров Компании.
	Board means the Board of Directors of the Company.
	"Управляющий" означает управляющего Компании.
	Managing Officer means the managing officer of the Company.
	"Устав" означает устав Компании.
	Articles means the articles of association of the Company.

	1.2 Термины, написание которых начинается с заглавной буквы и которые не определены в настоящем положении, имеют значение, данное им в Уставе.
	1.2 Capitalised terms not otherwise defined in these regulations shall have the meaning given to them in the Articles.

	1. ОПРЕДЕЛЕНИЯ
	2. GENERAL
	2.1 Настоящее положение разработано в соответствии с законодательством Республики Кипр, внутренними документами Компании и с учетом положений Правил листинга Московской Биржи и Кодекса корпоративного управления, рекомендованного Банком России (Письмо от 10 апреля 2014 г. № 06-52/2463 "О Кодексе корпоративного управления") к применению акционерными обществами, ценные бумаги которых допущены к организованным торгам, а также Рыночных правил Международного финансового центра "Астана" и иных применимых правил AIX.
	2.1  These regulations have been prepared in accordance with the laws of the Republic of Cyprus and internal policies of the Company taking into account the provisions of the MOEX Listing Rules and the Corporate Governance Code recommended by the Bank of Russia (Letter No. 06-52/2463 dated April 10, 2014 "On the Corporate Governance Code") for application by joint stock companies whose securities are admitted to organised trading, and the Astana International Financial Centre (AIFC) Market Rules and other applicable rules of AIX.
	2.2 Настоящее положение определяет:
	 требования к кандидатуре Корпоративного Секретаря;
	 порядок назначения Корпоративного Секретаря и прекращения его полномочий;
	 подчиненность Корпоративного Секретаря и порядок его взаимодействия с органами управления, должностными лицами и структурными подразделениями Компании;
	 функции Корпоративного Секретаря и полномочия Корпоративного Секретаря; 
	 условия и порядок выплаты вознаграждения Корпоративному Секретарю; и
	 иные положения, касающиеся Корпоративного Секретаря.
	2.2 These regulations set out:
	 requirements to a candidate for the position of the Corporate Secretary;
	 the procedure for appointment of the Corporate Secretary and termination of its powers;
	 subordination of the Corporate Secretary and the procedure of its interaction with the management bodies, officials and structural subdivisions of the Company;
	 functions and powers of the Corporate Secretary; 
	 terms and procedure for payment of remuneration to the Corporate Secretary; and
	 other provisions relating to the Corporate Secretary.
	2.3 Основной целью деятельности Корпоративного Секретаря является обеспечение эффективного текущего взаимодействия с акционерами Компании, координация действий Компании по защите прав и интересов акционеров, обеспечение эффективной работы Совета Директоров.
	2.3  The main purpose of the Corporate Secretary's activities is to ensure effective ongoing interaction with the Company's shareholders, coordinate the Company's actions to protect the rights and interests of shareholders, provide support for the efficient work of the Board.
	2.4 Корпоративный Секретарь исполняет функции секретаря Совета Директоров и его комитетов, если иное не предусмотрено решениями Совета Директоров.
	2.4 The Corporate Secretary performs the functions of the secretary of the Board and its committees, unless the Board decides otherwise.

	2. ОБЩИЕ ПОЛОЖЕНИЯ
	3. REQUIREMENTS TO A CANDIDATE FOR THE POSITION OF CORPORATE SECRETARY
	3.1 При назначении Корпоративного Секретаря Совет Директоров должен всесторонне оценить способность кандидата осуществлять функции Корпоративного Секретаря, в том числе его образование, опыт работы и профессиональные качества.
	3.1 When appointing the Corporate Secretary, the Board shall make a comprehensive assessment of the candidate's ability to perform the functions of the Corporate Secretary, including its education, work experience and professional qualities.
	3.2 Кандидат на должность Корпоративного Секретаря должен отвечать следующим требованиям:
	3.2 A candidate for the position of Corporate Secretary shall:
	(a) наличие высшего образования (юридическое или экономическое) или высшего бизнес-образования (в том числе MBA/Executive MBA);
	(a)  have a university degree in law or economics or a business degree (including MBA/Executive MBA);
	(b) наличие знаний, опыта и квалификации, достаточных для исполнения возложенных на Корпоративного Секретаря обязанностей;
	(b)  have knowledge, experience and qualifications sufficient for the performance of the functions of the Corporate Secretary;
	(c) наличие опыта работы в области корпоративного управления или опыта руководящей работы не менее 2 лет;
	(c)  have at least 2 years of experience in corporate governance or management;
	(d) умение обеспечивать взаимодействие лиц, вовлеченных в корпоративные отношения, включая акционеров, Совет Директоров, исполнительные органы, руководителей и работников Компании и Группы Озон; и
	(d)  be able to ensure cooperation among persons involved in corporate relations, including shareholders, the Board, executives, managers and employees of the Company; and
	(e) иметь безупречную репутацию, а также пользоваться доверием акционеров и Совета Директоров.
	(e)  have excellent reputation and enjoy the confidence of shareholders and the Board.

	3.3 Корпоративным Секретарем не может назначаться лицо, являющееся аффилированным лицом Компании (в понимании российского законодательства), или лицо, связанное родственными или деловыми отношениями с контролирующим Компанию лицом или Директорами.
	3.3 No person who is an affiliate of the Company (within the meaning of Russian law) or who has a family or business relationship with a person controlling the Company or the Directors may be appointed as the Corporate Secretary.
	3.4 Корпоративный Секретарь должен систематически повышать свою квалификацию. В целях обмена опытом Корпоративному Секретарю рекомендуется поддерживать регулярное профессиональное взаимодействие с другими корпоративными секретарями (например, участвовать в работе профессионального объединения корпоративных секретарей).
	3.4 The Corporate Secretary should systematically improve its qualifications. It is recommended that the Corporate Secretary maintain regular professional interaction with other corporate secretaries (e.g., participate in the work of the professional association of corporate secretaries) in order to share experience.

	3. ТРЕБОВАНИЯ К КАНДИДАТУРЕ КОРПОРАТИВНОГО СЕКРЕТАРЯ
	4. ПОРЯДОК НАЗНАЧЕНИЯ И ПРЕКРАЩЕНИЯ ПОЛНОМОЧИЙ, ОЦЕНКА ДЕЯТЕЛЬНОСТИ
	4. PROCEDURES FOR APPOINTMENT AND TERMINATION, PERFORMANCE ASSESSMENT
	4.1 Комитет по назначениям Совета Директоров осуществляет предварительное рассмотрение кандидатуры на должность Корпоративного Секретаря, оценивает соответствие данной кандидатуры установленным требованиям и представляет свои рекомендации относительно кандидатуры на должность Корпоративного Секретаря Совету Директоров. Комитет по вознаграждениям Совета Директоров разрабатывает рекомендации Совету Директоров по размеру вознаграждения и принципам премирования Корпоративного Секретаря.
	4.1 The nominating committee of the Board performs preliminary review of the candidate for the position of the Corporate Secretary, assesses whether the candidate meets the relevant requirements and submits its recommendations regarding the candidate for the position of the Corporate Secretary to the Board. The compensation committee of the Board develops recommendations to the Board on the amount of remuneration of, and the principles of incentivising applicable to, the Corporate Secretary.
	4.2 Корпоративный Секретарь назначается на должность и освобождается от занимаемой должности Управляющим с согласия Совета Директоров или по согласованию с ним. Корпоративный Секретарь назначается на срок, с вознаграждением и на иных условиях, определенных Советом Директоров. Совет Директоров может инициировать отстранение Корпоративного Секретаря от должности в любое время.
	4.2 The Corporate Secretary shall be appointed and dismissed by the Managing Officer with the consent of, or in coordination with, the Board. The Corporate Secretary shall be appointed for a term, with remuneration and on other terms determined by the Board. The Board may initiate removal of the Corporate Secretary from office at any time.
	4.3 Совет Директоров ежегодно оценивает работу Корпоративного Секретаря и утверждает отчет о его работе.
	4.3 The Board of Directors shall annually evaluate the work of the Corporate Secretary and approve a report on its work.

	5. ПОДЧИНЕННОСТЬ И ПОРЯДОК ВЗАИМОДЕЙСТВИЯ С ОРГАНАМИ УПРАВЛЕНИЯ, ДОЛЖНОСТНЫМИ ЛИЦАМИ И СТРУКТУРНЫМИ ПОДРАЗДЕЛЕНИЯМИ КОМПАНИИ
	5. SUBORDINATION AND PROCEDURES FOR COOPERATION WITH MANAGEMENT BODIES, EXECUTIVES AND STRUCTURAL UNITS OF THE COMPANY
	5.1 Корпоративный Секретарь должен обладать достаточной независимостью от должностных лиц и менеджмента Компании и иметь необходимые полномочия и ресурсы для выполнения поставленных перед ним задач.
	5.1 The Corporate Secretary shall have sufficient independence from the Company's officers and management and shall have the necessary authority and resources to perform the duties of the Corporate Secretary.
	5.2 Корпоративный Секретарь подотчетен и подчиняется непосредственно Совету Директоров.
	5.2 The Corporate Secretary shall be accountable and report directly to the Board.
	5.3 Корпоративный Секретарь взаимодействует с должностными лицами, менеджментом и структурными подразделениями Компании в той мере, в которой это необходимо для надлежащего выполнения поставленных перед ним задач.
	5.3. The Corporate Secretary shall interact with officers, management and structural units of the Company to the extent necessary for duly perform the duties of the Corporate Secretary.
	5.4 Должностные лица, менеджмент и структурные подразделения Компании обязаны всемерно содействовать Корпоративному Секретарю в осуществлении им своих функций, предоставлять Корпоративному Секретарю в рамках своей компетенции запрашиваемую им информацию и документы.
	5.4. The officers, management and structural units of the Company shall fully assist the Corporate Secretary in the performance of duties of the Corporate Secretary, provide the Corporate Secretary with the information and documents requested by it within its competence.
	5.5 В случае возникновения конфликта интересов Корпоративный Секретарь обязан незамедлительно сообщить об этом председателю Совета Директоров.
	5.5. In case of a conflict of interest, the Corporate Secretary shall immediately inform the chairperson of the Board.
	5.6 Корпоративный Секретарь должен своевременно сообщать Совету Директоров обо всех фактах, препятствующих соблюдению процедур, обеспечение которых относится к функциям Корпоративного Секретаря.
	5.6. The Corporate Secretary shall promptly inform the Board of all facts that prevent the Corporate Secretary from implementing any procedures that fall within the competence of the Corporate Secretary.

	6. FUNCTIONS
	6.1 Корпоративный Секретарь осуществляет организационное, информационное и документарное обеспечение работы Общего Собрания как в связи с подготовкой и проведением Общего Собрания, так и в период между Общими Собраниями, в том числе:
	6.1 The Corporate Secretary shall provide organizational, informational and documentary support of the General Meetings both in connection with the preparation and holding of the General Meetings and during the periods between General Meetings, and among other things shall:
	(a) координирует подготовку и проведение Общего Собрания в соответствии с требованиями законодательства Республики Кипр, Устава и внутренних документов Компании;
	(a)  coordinate the preparation and conduct of the General Meeting in accordance with the requirements of the laws of the Republic of Cyprus, the Articles and the internal documents of the Company;
	(b) разрабатывает и согласовывает проекты решений Общего Собрания; и
	(b)  prepare and agree draft resolutions of the General Meeting; and
	(c) обеспечивает формирование материалов, которые должны предоставляться акционерам к Общему Собранию.
	(c)  ensure the compilation of materials to be provided to shareholders in connection with the General Meeting.

	6.2 Корпоративный Секретарь осуществляет организационное, информационное и документарное обеспечение деятельности Совета Директоров и его комитетов как в связи с подготовкой и проведением их заседаний, так и в период между заседаниями, в том числе:
	6.2 The Corporate Secretary shall provide organizational, informational and documentary support for the activities of the Board and its committees both in connection with the preparation and holding of their meetings and between the meetings, and among other things shall:
	(a) разрабатывает и представляет на согласование и последующее утверждение планы работы Совета Директоров и его комитетов;
	(a)  develop and submit for agreement and subsequent approval work plans for the Board and its committees;
	(b) информирует Директоров о предстоящих внеочередных и плановых заседаниях Совета Директоров и его комитетов в порядке, установленном Уставом и внутренними документами Компании, а также своевременно направляет Директорам соответствующие документы и материалы;
	(b)  inform the Directors of forthcoming extraordinary and scheduled meetings of the Board and its committees in accordance with the procedures set out in the Articles and other internal documents of the Company, and send relevant documents and materials to the Directors in a timely manner;
	(c) организует подготовку и представление документов (информации) по запросам Директоров;
	(c)  organize the preparation and provision of documents (information) requested by the Directors;
	(d) осуществляет ведение протокола заседания Совета Директоров и его комитетов;
	(d)  prepare minutes of the meetings of the Board and its committees;
	(e) посредством взаимодействия с соответствующими подразделениями Компании обеспечивает участие приглашенных лиц в рассмотрении тех вопросов повестки заседания Совета Директоров и его комитетов, которые относятся к функциональным обязанностям таких лиц;
	(e)  in cooperation with relevant structural units of the Company, ensure participation of invited persons in discussion of those items on the agenda of the Board and its committees, which are related to the responsibilities of such persons;
	(f) обеспечивает подготовку справок, сводок, обобщений, предложений, информационных и аналитических материалов, необходимых Директорам для решения вопросов, отнесенных к компетенции Совета Директоров и его комитетов;
	(f)  ensure the preparation of briefings, summaries, proposals, information and analytical materials required by the Directors to consider and resolve matters reserved to the competence of the Board and its committees;
	(g) подготавливает проекты решений Совета Директоров и его комитетов; и
	(g)  prepare draft decisions and resolutions of the Board and its committees; and
	(h) обеспечивает контроль за исполнением решений Совета директоров и его комитетов.
	(h)  ensure control over the implementation of the decisions of the Board and its committees.

	6.3 Корпоративный Секретарь участвует в реализации политики Компании по раскрытию информации, а также помогает обеспечивать хранение корпоративных документов Компании. В частности, Корпоративный Секретарь:
	6.3 The Corporate Secretary participates in the implementation of the Company's information disclosure policy and helps to ensure the safekeeping of the Company's corporate documents. In particular, the Corporate Secretary:
	(a) содействует в подготовке, актуализации и раскрытии информации по вопросам, связанным с работой и решениями Общего Собрания и Совета Директоров, а также системой корпоративного управления в Компании;
	(a)  assists in preparing, updating and disclosing information on various matters related to the work and decisions of the General Meeting and the Board, as well as various matters related to the corporate governance system of the Company;
	(b) контролирует раскрытие (предоставление) информации о Компании в рамках компетенции Корпоративного Секретаря, в соответствии с требованиями законодательства, фондовых бирж и внутренних документов Компании;
	(b)  controls within its competence the disclosure (provision) of information about the Company in accordance with law, stock exchange rules and internal documents of the Company;
	(c) помогает обеспечивать хранение корпоративных документов Компании, участвует в предоставлении информации акционерам Компании по их запросам; и
	(c)  assists in safeguarding the Company's corporate documents, participates in providing information to the Company's shareholders upon their request; and
	(d) участвует в актуализации и контроле информации по вопросам корпоративного управления, размещаемой на сайте Компании в сети "Интернет".
	(d)  participates in the updating and monitoring of corporate governance information posted on the Company's Internet site.

	6.4 Корпоративный Секретарь:
	6.4 The Corporate Secretary:
	(a) обеспечивает взаимодействие Компании с её акционерами и участие в предупреждении корпоративных конфликтов;
	(a)  ensures that the Company interacts with its shareholders and participates in the prevention of corporate conflicts;
	(b) обеспечивает взаимодействие Компании с органами регулирования, организаторами торговли, секретарем Компании (или иным лицом, которое ведет реестр акционеров Компании), банком-депозитарием, иными профессиональными участниками рынка ценных бумаг в рамках полномочий, закрепленных за Корпоративным Секретарем;
	(b)  ensures that the Company interacts with regulatory authorities, stock exchanges, the Company's secretary (or other person who maintains the Company's shareholder register), the depositary bank, as well as other professional securities market participants, in each case within the scope of functions of the Corporate Secretary;
	(c) обеспечивает реализацию установленных законодательством и внутренними документами Компании процедур, обеспечивающих реализацию прав и законных интересов акционеров;
	(c)  ensures the implementation of procedures established by law and the Company's internal documents to ensure that shareholders are able to exercise their rights and legitimate interests;
	(d) незамедлительно информирует Совет Директоров обо всех выявленных нарушениях законодательства, а также положений внутренних документов Компании, соблюдение которых относится к функциям Корпоративного Секретаря;
	(d)  immediately informs the Board of all identified violations of law and the provisions of the Company's internal documents to the extent the Corporate Secretary ensuring compliance with them is within the functions of the Corporate Secretary;
	(e) участвует в совершенствовании системы и практики корпоративного управления Компании;
	(e)  participates in improving the Company's corporate governance system and practices;
	(f) осуществляет контроль за соблюдением информационной политики Компании; и
	(f)  monitors compliance with the Company's information policy; and
	(g) обеспечивает возможность акционерам задавать вопросы председателю Совета Директоров и доводить свое мнение (позицию) по вопросам компетенции Совета Директоров до председателя Совета директоров через Корпоративного Секретаря.
	(g)  ensures that shareholders are able to ask questions to the chairperson of the Board and express their opinion (position) on matters within the competence of the Board to the chairperson of the Board through the Corporate Secretary.

	6.5 Должностные лица, менеджмент и структурные подразделения Компании могут предоставлять информацию Совету Директоров через Корпоративного Секретаря.
	6.5 Officers, management and structural units of the Company may provide information to the Board through the Corporate Secretary.
	6.6 Корпоративный Секретарь также осуществляет иные функции, предусмотренные требованиями законодательства, внутренними документами Компании или порученные ему Советом Директоров.
	6.6 The Corporate Secretary also performs other functions as required by law, internal documents of the Company or assigned to the Corporate Secretary by the Board.

	6. ФУНКЦИИ
	7. AUTHORITY
	7.1 Для выполнения его функций Корпоративный Секретарь имеет право:
	7.1 In order to perform its functions, the Corporate Secretary may:
	(a) запрашивать и получать документы Компании;
	(a)  request and receive documents of the Company;
	(b) в рамках своей компетенции выносить вопросы на рассмотрение органов управления Компании;
	(b)  within its competence, submit issues for consideration by the Company's management bodies;
	(c) контролировать соблюдение должностными лицами, менеджментом и работниками Компании Устава и внутренних документов Компании в части вопросов, относящихся к его функциям; и 
	(c)  monitor compliance by the Company's officers, management and employees with the Articles and internal documents of the Company with respect to matters related to its functions; and
	(d) взаимодействовать с председателем Совета Директоров и председателями комитетов Совета Директоров.
	(d)  interact with the chairperson of the Board and the chairpersons of the committees of the Board.


	7. ПОЛНОМОЧИЯ
	8. REMUNERATION
	8.1 Размер вознаграждения, включая дополнительное вознаграждение, Корпоративного Секретаря определяется Советом Директоров с учетом рекомендаций комитета по вознаграждениям. Если иное не установлено решением Совета Директоров, вознаграждение Корпоративного Секретаря выплачивается в порядке и сроки, установленные для выплаты заработной платы в Компании.
	8.1 The amount of remuneration, including additional remuneration, of the Corporate Secretary is determined by the Board taking into account recommendations of the Compensation Committee. Unless otherwise determined by the Board, the remuneration of the Corporate Secretary shall be paid in accordance with the procedure and within the term established for payment of salaries in the Company.

	8. ВОЗНАГРАЖДЕНИЕ
	9. OTHER PROVISIONS
	9.1 Корпоративный Секретарь несет ответственность в соответствии с применимым законодательством и условиями заключенного с ним трудового договора.
	9.1 The Corporate Secretary shall be liable in accordance with applicable laws and the terms of the employment agreement concluded with the Corporate Secretary.
	9.2 Настоящее положение, а также изменения и дополнения к нему утверждаются решением Совета Директоров в порядке, предусмотренном Уставом.
	9.2 These regulations and any amendments and additions to them shall be approved by the Board in accordance with the Articles.
	9.3 Настоящее положение составлено на русском и английском языках. В случае каких-либо противоречий между русской и английской версиями настоящего положения, версия на русском языке имеет преимущественную силу. 
	9.3 These regulations are made in the Russian and English languages. In case of any discrepancies between the Russian and English versions of these regulations, the Russian version shall prevail.
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